
Dear Principal, 

In preparation for your upcoming Parent Support Meeting we have developed a suggested process to 

assist you in promoting this event. Ideally you could involve/develop as many as the following listed 

below: 

1. Role of Principal 

a. Promote PSM through blog, e-mail and newsletters. In these promotions stress that each 

session is unique and that they are revised each year so parents need to attend annually 

.Ensure that the following is included: 

i. Date and time (ideally done between Oct & April); 

ii. Overview of the PSM: general session and breakouts. Each session has a separate 

topic and is reviewed and updated so parents can expect a fresh presentation even 

if they have attended specific sessions previously: 

1. General Session: empowering parents to recognize their role as primary 

educators in faith and truth in human sexuality; 

2. Grade 4: puberty & reproduction; 

3. Grade 6: influence of marketing; 

4. Grade 7: chastity and sanctity of life; 

iii. The objective of the evening: Parents will gain confidence in their ability to 

communicate about sexuality to their children; 

b. Meet and review evening with pastor (see # 3) and PREP coordinator (see # 4); 

c. Create and Organize a Parent advertising group and empower them (see # 5); 

d. Combine the PSM with IGG for maximum community draw; 

e. Request parent advertising group or respective grade level educators to call each parent in 

the class; 

f. Send home, six weeks in advance, the Archbishops letter of invitation; 

g. Create an on-line registration and follow up with any parent/guardian who does not 

register 

h. Coordinate the logistics in advance to the presenters arriving: chairs, tables, LCD 

projectors, sound, microphones (gym) designate respective rooms for breakouts; 

i. Gather/re-order resources for HG&D bin and ensure each grade level has their respective 

materials. 



j. Complete the Google.doc sent from the Superintendent’s office, especially the section 

regarding promotions. 

2. Role of the Priest 

a. Invite parishioners from the pulpit and ensure it is advertised in your church bulletin; 

b. Request PREP parents to attend i.e. ensure that the PREP coordinator has promoted the 

evening; 

c. Encourage attendance for all grade 7 parents as part of Sacramental Prep; 

d. Lead the Opening Prayer. 

 

3. Role of the PREP Coordinator 

a. Meet with the Pastor & Principal; 

b. Promote and support the evening: 

i. Coordinate with the principal regarding set-up for the evening; 

ii. Ensure enough HG&D resources exist for your respective parents. 

 

4. Role of the grade level teacher 

a. Contact and invite each parent;  

b. Send PSM advertising posters home; 

c. Encourage children to invite their parents; 

d. Attend your respective session and if possible share insights; 

e. Create a sign-in sheet and ensure each participant signs in. 

 

5. Role of the Parent Advertising Group (option) 

a. Promote evening through contact with each parent of their grade. 

 


